REGULAR MEETING
ANNOUNCEMENT
Los Angeles Regional Adult Education Consortium
ZOOM MEETING
July 15, 2020  10:00 AM to 1:00 PM
LARAEC Regular Board Meeting
Agenda
1. Call to Order
1.1 Pledge of Allegiance
1.2 Adjustments to the Agenda – The Board President
Will Announce any Requests for Adjustments to
the Meeting Agenda
1.3 Approval of the Agenda
1.4 Items for Future Agendas
1.5 Approval of the Minutes
a. Regular Board Meeting: June 17, 2020

Joseph Stark

2. Public Comment

Joseph Stark

3. Yearly Plan Update
4. SY 20‐21 Annual Plan Update

Lanzi Asturias
Michele Stiehl

5. Budget Report and updates:
5.1 Upcoming CAEP Due Dates, Updates and
Reminders
5.2 July revise budget in NOVA

Grace Ocampo

6. Information/Discussion Items
6.1 State audit items 31 and 32 comprehensive
overview and discussion
6.2 Best Practices in a COVID Environment
6.2.1 Culver City USD
6.2.2 Los Angeles USD
6.2.3 Montebello USD
6.3 Re‐Imagining Workforce Preparation grant update

Lanzi Asturias

Michele Stiehl

Mission Statement
LARAEC will sustain, expand, and improve adult education.
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Vision Statement
LARAEC will provide seamless pathways to workforce and higher education that are efficient,
comprehensive, student‐centered, and regionally relevant.

Justin Gorence

6.4 Discussion on plans to examine systematic racial
injustices and the consortium's role in ensuring
equitable student success to be included in the 20‐
21 annual plan.
6.5 What problems of practice would your district like
to include for future inter‐district meetings.

Justin Gorence

7. Board Member Reports

Executive Board

8. Public Comment

Joseph Stark

9. Action Items
9.1 Approve July 1st budget revision as allocated in NOVA
9.2 Approve change in Executive Board meeting date
from August 12 to August 19, 2020.

Joseph Stark

10. Announcements:
Next Board Meeting: TBD
Location: Zoom Meeting
Adjourn

Joseph Stark

Please note that the LARAEC Executive Board may consider at this meeting any item referred from a Board Meeting five calendar
days prior to this meeting (Education Code 54954.2(b)(3)). The LARAEC Executive Board may also refer any item on the agenda for
the consideration of a committee or meeting of the LARAEC Executive Board. Requests for disability related modifications or
reasonable accommodations shall be made 24 hours prior to the meeting to Teresa Plaza by calling (213) 241-3150 or emailing
Teresa.plaza@lausd.net. Requests for translation should be made at least 48 hours in advance by calling Teresa Plaza at (213) 2413150 or emailing Teresa.plaza@lausd.net. Individuals wishing to speak at a Board meeting must sign up at the meeting. There will
be no sign ups in advance of the meeting. Speakers must sign up prior to the public comment section of the agenda. Speakers should
plan to arrive early. Materials related to an item on this agenda distributed to the LARAEC Executive Board are available for public
inspection during the meeting and at http://laraec.net/open-meetings/

Mission Statement
LARAEC will sustain, expand, and improve adult education.
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Vision Statement
LARAEC will provide seamless pathways to workforce and higher education that are efficient,
comprehensive, student‐centered, and regionally relevant.

AGENDA ITEM
1.5
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Minutes‐ Board Meeting
Wednesday, June 17, 2020
10:00 AM – 1:00 PM
Via Zoom

LARAEC Executive Board

Executive Board Members in
Emilio Urioste, Burbank USD
Veronica Montes, Culver City USD
Larry Frank, LACCD
Joseph Stark, Los Angeles USD
Alice Jacquez, Montebello USD

1
Call to Order

1.1

Point Person Team Members
X
X
X
X
X

VACANT, BUSD
Elvis Carias, CCUSD
Dr. Adrienne Ann Mullen, LACCD
Men Le, LAUSD
Philip Tenorio, MUSD

Staff
X
X
X
X

Lanzi Asturias, Project Director
Michele Stiehl, Advisor
Justin Gorence, Advisor
Grace Ocampo, Budget Analyst
Teresa Plaza, Secretary

Pledge of Allegiance

Mr. Frank

Mr. Urioste called the meeting to order at 10:03 AM.
1.2

Adjustments to the Agenda
a. Mr. Stark requested that items 5.1, 5.2, and item 8 be reordered to
items as 3.1, 3.2, and 4 respectively. The reason being is that he
has a hard stop at 1:00 PM and may need to drop off early. Mr.
Urioste made changes on the agenda to reorder those items.
b. There were no other adjustments.
1.3 Approval of the Agenda
a. Mr. Stark motioned to approve the agenda, and Ms. Montes
seconded.
b. The boarded voted unanimously to approve the agenda.

2

1.4 Items for Future Agendas
a. Mr. Frank referred to the minutes from last meeting, saying that he
had requested for future agendas that they have a discussion on
some of the new grant opportunities for adult education on the state
level. He had also suggested that the board members discuss best
practices during the COVID-19 pandemic. He suggested the same
recommendations as last time.
1.5 Approval of the Minutes
a. Regular Board Meeting: May 20, 2020
i.
Ms. Montes moved to approve the minutes, and Mr. Frank
seconded.
ii.
Mr. Urioste suggested the following changes: referring to
page 8 of 70 of the board packet, on number 3, towards the
bottom of number 3, saying “aid” should be stricken in “hold
aid a”. In addition, on page 10 of 70, they left off the “e” of
his last name on D, number 1.
iii.
The board voted unanimously to approve the minutes.
MUSD was absent for the vote.
No public comment at this time.
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Mr. Urioste

X
X
X
X
X

Public
Comment
3
Yearly Plan
Update

Mr. Asturias asked if he could briefly give the Yearly Plan Update prior to
the newly ordered recognition items 3.1 and 3.2. Mr. Urioste said that he
could.
Mr. Asturias explained that they have made some progress even with
schools in the consortium shut down. Some activities have restarted or
continued recently, working with the APTs to bridge with the new Yearly
Plan due in August.
3.1 Service Recognition
a. Mr. Asturias explained that there are a few LARAEC members
transitioning into new roles, and one retiring.
b. Mr. Urioste is transitioning out of the role of LARAEC Board
President, and incoming LARAEC Board President Mr. Stark spoke
in recognition of Mr. Urioste’s service.
i.
Mr. Stark expressed gratitude for his leadership and service
as board president, saying he’s had the pleasure of working
with Mr. Urioste for years now, both as a colleague and a
mentoring supervisor. He has been a valued thoughtpartner as well. He thanked Mr. Urioste for his steady and
focused leadership, and for his passion and vitality around
the work of providing access and equity for adult learners.
ii.
Mr. Frank asked if there was opportunity for other
comments, and noted that while only serving on the board in
this permutation for the last year, he didn’t realize they had
not really figured out the bylaws piece and the funding
formula. So he thanked Mr. Urioste for his steady hand in
leading LARAEC’s work, included complicated bylaws and
funding work. He also complimented Mr. Urioste on work
that he witnessed firsthand at Burbank USD.
iii.
Ms. Montes thanked Mr. Urioste for his leadership this year,
and as a board member in general. She hopes he enjoys
his summer, and thanked him for everything he’s provided
for this board.
iv.
Mr. Urioste said he is very happy that Mr. Stark will be
taking the mantle of president with a breadth of experience
and knowledge in adult education. He noted that Mr. Stark
has both the experience from a large district, but also
experience in a small district, Burbank.
1. He would like to leave today the fact that this
consortium is just learning what its potential years,
and hopes in the coming years they will grow and
exercise its potential.
2. Good work can be done with the tremendous,
unique resources of each member district. He thinks
there were three major pieces he’s proud that they
were able to complete: one was the three-year plan;
one was the development of the governance
structure, which is a critical piece that can be utilized
by other consortia; and the final piece was the
funding distribution. It was good that they could all
come together and develop that.
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Mr. Asturias

3. Ms. Jacquez apologized for technical difficulties, and
thanked Mr. Urioste for being such a great leader
and for leading by example.
c. Mr. Asturias recognized the service of Mr. Larry Frank, noting that
this is Mr. Frank’s last scheduled LARAEC meeting, as he is
retiring. They have appreciated Mr. Frank’s positivity, cheerfulness,
dedication, and passion for serving the students of LARAEC.
i.
Dr. Mullen said that it has been her honor to work with Mr.
Frank, thanked him, and said that his work as a community
advocate, in city governance, and as an educational
administrator all came together to allow them to push their
agenda forward. He has continued to be an advocate for
students, especially for non-credit students, and he has
always been a voice in the background that has been a
champion for adult ed and their students. She thinks he was
the perfect person to sit in this seat for LACCD and he’ll
have hard shoes to fill.
ii.
Mr. Stark said that he wished Mr. Frank could stay longer
with the board. He had the pleasure of working with Mr
Frank during the AB86 planning period, and said that Mr.
Frank has a gifted mind as a consummate systems thinker.
He thanked Mr. Frank for pushing colleagues to be bold and
look for opportunities, and looks forward to other
opportunities to work with him and learn from him. Mr. Frank
returned the warm feelings.
iii.
Mr. Urioste said that they have a very divisive political
climate today, but what he’s always been impressed with
and found that Mr. Frank mentored him about, was how he
conducted himself at meetings, and how they could
disagree, but always keep professional. He remembers Mr.
Frank during challenging AB86 discussions, and remembers
drawing strength from him on how he represented himself
and his organization, and the tone he put forward.
iv.
Ms. Montes thanked Mr. Frank for everything he brought to
LARAEC from the very beginning. She remembers the
wealth and breadth of experience Mr. Frank brought, and
the way he brought forward messages from a place of
passion in a way that people can hear. She thought that he
was the voice of reason from the community college district
then, and was so excited to have him back. She knew that
they could tackle difficult conversations with him.
v.
Ms. Jacquez said that he was a leader who was absolutely
respected, and looks forward to whatever pathway he’s
moving to next.
vi.
Mr. Frank thanked the board members and described his
background working with LAUSD and the City and County
to build the Workforce Systems Collaborative. And in 2012
they saw the money becoming flexible for adult ed, which
was frightening. He noted that the board members
represent the districts that kept their commitments to adult
education, and commended those districts.
1. He noted that in 2012 they did a report about the
future of adult education and how to serve the needs
of their students; in 2013-2014 when they started the
work of adult education and LARAEC, the consultant
they used Gayla was from money that Trade Tech
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4
Budget Report
and
Updates/Conse
nt Agenda

had left on their contract. became a steadfast
believer in the work of LARAEC.
2. So he is back for this year as an administrator, but
he spent this last 7th year at the district helping to try
to put together a division of workforce and resource
development at the district office.
3. He noted that his son just graduated from UC Santa
Cruz, the same time that Mr. Frank is “graduating”.
He will still have to work part-time but he wants to
work parttime, and will be taking a position at the
UCLA labor center. It’s work he loves, and they are
doing a big DREAM summer coming up.
4. He will be returning to things that are deep personal
passion projects for him. He believes ust as other
districts believe that they are stronger together. He
doesn’t believe they’ve tapped the full potential of
their strength, and it would be a profound thing for
them to put forward a face to the world concentrating
on reentry, since a lot of it is in terms of the work
they already do.
5. Finally, on the next board agenda, there will be an
item appointing the Vice Chancellor of Educational
Programs and Institutional Effectiveness Dr. Ryan
Cornner as the next board member representing
LACCD. He is a value-driven leader; Dr. Mullen was
given the opportunity to step up, but felt she could
make her biggest contribution as a point person. Mr.
Frank thinks Dr. Cornner will be an amazing voice
and a collaborative leader, and added that he is the
person who pulled together the LA College Promise
with LAUSD.
3.2 LARAEC Board presidency transition to Mr. Joseph Stark
effective July 1, 2020
a. Mr. Asturias officially welcomed Mr. Stark as the next LARAEC
board president. He will officially first preside as president on July
15, 2020.
i.
Mr. Frank commented that one of his biggest sadnesses is
not being able to work with Mr. Stark as president. He has
great confidence in Mr. Stark, and noted that this is an
important opportunity for the organization that is biggest out
of all of the districts to lead by unifying the rest of the
districts, and one of the ways would be by finding a way
forward using new grant opportunities.
1. Mr. Stark thanked Mr. Frank and is going to see
what LARAEC can do about getting him as a
consultant because of his expertise and brilliance as
a systems thinker, and the value he can bring as a
thought partner moving forward.
4 Consent Agenda
a. BUSD Capital Outlay Request
i.
Mr. Urioste explained the nature of the capital outlay
expenditure for the installation of 6 security cameras,
already approved by the board. They realized that they
missed a critical area in the main hallway.
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ii.

Mr. Asturias explained that it is the only action item they
have on the agenda today. No board members wanted to
remove the item for discussion.

CCUSD: Aye
LAUSD: Aye
LACCD: Yes
MUSD: Aye
BUSD: Aye
Consent agenda is passed.
4.1 Upcoming CAEP due dates, updates and reminders
a. Ms. Ocampo summarized the upcoming CAEP due dates as
explained in the board packet.
4.2 FY 2020 2021 Consortium Fiscal Administration Declaration
(CFAD) Based on the May Revise
a. Ms. Ocampo explained that they have submitted their CFAD
based on the May budget revision. They have also received
their CAEP Fund Certification memo from the CAEP office.
b. Basically, the letter indicates their FY 2021 CFAD has been
approved. The state anticipates delays in the apportionment
for next year. They are estimating the funds will be released
later in the fall.
c. The state also indicated that CAEP funds are
apportionment, and are not subject to flexibilities. They can
only be used in the seven CAEP program areas, and must
have a consortium-approved regional AE plan. Consortiums
must follow this plan or risk reductions in funding.
4.3 FY 2019 20 Progress & Expense Preliminary report
a. Ms. Ocampo explained and summarized their Q3 Progress
and Expense report, with a breakdown of their budget. They
have submitted a budget transfer adjustment to the state to
transfer across different object categories, along with
budget adjustment rationales.
b. Ms. Ocampo also summarized LARAEC’s total spending
and corrective action plans by district. LARAEC has met
their Q3 target overall for the quarter, but there were some
districts that did not meet their individual targets because of
the COVID situation.
c. Ms. Ocampo also summarized the activities of each district
as aligned with the Regional Comprehensive Plan.
4.4 FY 2019 20 Quarterly Capital Outlay Overview
a. Ms. Ocampo summarized the state’s Capital Outlay Policy
from the CAEP state office. She then summarized
LARAEC’s reported Capital Outlay expenditures and
budgets.
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b. She then explained that as of next year, they would like to
request the following:
i. Member districts must submit their capital outlay
requests in advance for consortium board approval.
ii. At the beginning of each year, member districts must
confirm with the LARAEC office the amount of
capital outlay budget to be carried over. The carryover can only be used for projects that have been
approved by the board. Any new capital outlay
project/expenditures have to be submitted for board
approval.
iii. The capital outlay budget should be equal to the
beginning balance or carry-over plus the approved
amount for the current fiscal year.
iv. They would also want to do quarterly updates for the
board about Capital Outlay so that the board can
have proper oversight. She asked if the board would
prefer to have those updates quarterly or every six
months, or if they had any suggestions.
c. Ms. Montes asked if they were reporting the expenditures
twice a year. Ms. Ocampo explained that they don’t give
details on expenditures by member districts, and that they
wanted to check if they wanted it presented on a quarterly
basis or every six months.
i. Ms. Montes said that the issue she has seen with
Capital Outlay is that someone can propose an
expenditure, but because of the timing, it can take
forever to get things done. So she’s okay with every
six months because sometimes it takes a long time
for things to hit or be completed.
ii. Mr. Uriote said that BUSD’s example today is not a
good example of that, because this was a new
expenditure. But what Ms. Montes said earlier is true
in that they may have had a capital outlay
expenditure approved, but given how it is then
dispersed is it may not hit all at one time. He could
also support the quarterly or the six months,
because then each individual member district could
show how much has been expended or how much
has been carried over.
iii. Ms. Montes said that she can see the value of the
quarterly reports so they can see things as they
progress.
iv. Mr. Frank wanted to take a moment for the purpose
of trust amongst the districts. He noted that one
page showed a capital outlay of $213,000 not
approved by the board. So he wanted to give a little
bit of quick background on that as a way of trustbuilding amongst LARAEC districts.
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1. Mr. Frank explained that they have a different
system in the Community College District:
items that they classify as low value assets
which is anything over $250 up to $5000, so
of that $213,000, only one item was officially
capital outlay. And they are working with the
LARAEC office to figure out how to make
sure the LACCD systems mesh well with the
rest of the systems.
2. He is providing this background to make sure
they know that LACCD is very committed to
the LARAEC process of capital outlays going
forward. The LARAEC office is very clear
about the different pieces of the puzzle, and
he is comfortable with six months.
v. Mr. Stark said he was comfortable with six months,
and asked if there was some way they can leverage
existing processes and timelines that they are
already working with, particularly around budget
development, which usually happens in January,
February, March. He thinks it’s in everyone's
interests to be transparent about things when they
get into the large-value expenditures.
4.5 FY 2020-2021 LARAEC Office Budget
a. Ms. Ocampo explained that it was requested at the last board
meeting that they present the FY 2021 budget for the LARAEC
Office. She summarized the projected total revenue for LARAEC,
the total projected expenditures, the FY 2021 allocation, and their
estimated balance.
i.
Mr. Urioste asked if this was included in the packet, and Mr.
Asturias confirmed that it is in the packet as part of the
slides.
ii.
Mr. Frank asked if she was able to give a verbal
presentation as to how they’ve been able to make
adjustments with the challenge of the 10% cut. Mr. Asturias
said they could: in the past 3 years, since they were
incepted, the office was fortunately receiving more funding
than it was spending, so as a result of that, they had a
carryover of $288,000. As of next year, their income was
reduced from $913,000 to $803,000. So how they propose
to mitigate that deficit is to use some of the carryover that
they had. If that is implemented, then they would still have
$113,000 carryover for the following year for FY 21/22.
Their suggestion is to use that for continuing operations of
the office. They may have some possible audits they may
need to do in the future. To make a long answer short, they
are mitigating some of the shortcomings in revenue for next
year with the carryover balance they have been carrying.
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iii.

iv.

v.

7
Information/Dis
cussion Items

Mr. Frank asked if part of the carryover is a result of not
being able to do the annual conference. Mr. Asturias said
that that was part of the calculation, but it is an estimated
amount at this point. They estimate there was a savings of
about $80,000 from the conference.
Ms. Jacquez asked about the item aying the consortium will
send an informational email to the CAEP office to inform
them of the proposed expenditures. She asked if it would
not be of the expenditures, because they already approved
it, and if it was something that just LARAEC is doing. Mr.
Asturias clarified that it is a requirement CAEP has of all
consortia. They do not want the money to carry over for
every consortia, but they want to be informed of Capital
Outlay approvals.
Ms. Jacquez asked if it would behoove them to change
“proposed expenditures” to “approved expenditures”. Mr.
ASturias clarified that it was language they received from
the CAEP office. But in essence, they are not really looking
at specific expenditures, rather the approval of Capital
Outlay items.

7.1 Presentation of the LARAEC Innovation Awards
a. Ms. Stiehl screenshared a powerpoint presenting the
LARAEC Innovation Awards, looking back on 2019 and to
the present 2020 awards via socially distant Zoom
conferencing.
i.
Mr. Gorence introduced the awards, explaining the
background of the cancellation of the LARAEC
conference in March. Ms. Stiehl explained that the
innovation awards were introduced last year for the
first time to spotlight teams or individuals of teachers
and administrators and staff that go above and
beyond to try out new innovations and expand
services for their students and the community. The
awards were designed to acknowledge these
individuals and teams as well as provide a platform
for sharing best practices throughout the consortium
and throughout the state.
ii.
Ms. Stiehl acknowledged that there are many more
people doing incredible work in the field, and they
can’t acknowledge them all but they can salute a
few. Mr. Gorence added that Zoom presents
limitations compared to the scale of the conference,
but there are ways over Zoom that people can show
their excitement.
iii.
Ms. Stiehl summarized attendees’ options for
reacting using react buttons, the chat buttons,
“clapping”, or dancing over video.
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Ms. Stiehl
Mr. Gorence

b. Mr. Gorence thanked the Innovation Award Committee:
Fred Rivas, BUSD, Kelly Scott, CCUSD, Miranda Chavez,
CCUSD, Imelda Perez, LACCD, Sharon Dalmage, LACCD,
and Alejandra Salcedo, LAUSD and explained the selection
and scoring process. Ms. Stiehl also thanked the
administrators and co-workers of their nominees for filling
out the nomination paperwork.
i.
Ms. Stiehl explained that nominees would be
honored by a virtual “Honorable Mentions” kioske on
the website similar to the in-person one that would
be used at the conference.
ii.
Mr. Gorence highlighted the Honorable Mentions
and congratulated them.
c. Mr. Gorence introduced the Award Recipient portion, and he
and Ms. Stiehl presented the awards:
i.
From Burbank Adult School: “Visual Effects - Reel
People”, Jimmy Lifton
ii.
From LACCD DIstrict West: “College to Career
(C2C) Program”, Danielle Sheppard, Brianne Bunch,
Yesenia Garcia, Ebony Hallman, Angel Key, Amy
Gonzalez
iii.
From Culver City Adult School, “ESL Cocktail Party”,
Bradley Wheeler
iv.
From LAUSD, East LA Occupational Center,
“Building Bridge at Puente Learning Center”, Ana
Herrera
v.
From LAUSD, Eastside Learning Center, “Student
Empowerment Conference”, Myra Arredondo
Vanessa Sanchez, Julie Singer, Beatriz Ochoa,
Bertha Galvan, Ed Wu, Yetta Shavers
vi.
From LACCD, Los Angeles City College,
“Innovations in Community Connections”, Angel
Amaro
vii.
From LACCD, Los Angeles Southwest College,
“Careers for a Cause”, Allison Upstill, Courtney
Pierce, Kirsten Swiggum, Algenia Harding, Marian
Ruane, Laura I. Perez
viii.
From MUSD Ford Park Adult School and Montebello
Adult School, “Census Enumerator Preparation
Class (IET)”, Julie Lemus, Judy McFadden, Irma
Navarro, Karla Ramirez
ix.
From LAUSD North Valley Occupational Center,
“TAA & I-Train Contract Management”, Patrick
Wickham, Jonathan Schaeffer, John Alvarez,
Refugio Rios.
x.
From LAUSD West Valley Occupational Center,
“Options Promise”, Monica Balbuena, Laura
Chardiet, Steve Rosen, Brenda Vela, Sam Powers,
Joshua David, and Martha Martinez
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xi.

From LAUSD Los Angeles Technology Center, “TSA
Security Partnership”, Mark Lawrence, Carol
Johnson, Sam Powers, Ana Martinez, Brenda Vela,
rocelia Beard, Lane Bragg, Luz Granados, and
Denise Becker
xii.
From LAUSD Division of Adult and Career
Education, “Census 2020 Campaign”, Laura
Chardiet, Karla Galleguillos, Ed McBride, Vanessa
Little, Jose Montalvo, Pierre Giammattei, Erica
Rosario
d. Mr. Gorence congratulated all of the Innovation Award
winners for 2020, and encouraged all attendees to show
their enthusiasm and appreciation for them. They know
there is so much ability, support, and passion for what they
do as adult educators in general. Ms. Stiehl added that they
are looking forward to all of the innovation to come during
this year and the award ceremony in 2021.
7.2 Eide Bailly, LLP LARAEC Enrollment Count and Procedures Final
Audit Update
a. Mr. Asturias explained that at the last board meeting it was
requested for him to contact Eide Bailly to get additional
information regarding the documentation of the findings
listed on the final report.
i.
Mr. Asturias explained that the reply indicated that
the suggestions they made were included in the final
report, and the more actionable items come from
Management. They noted that they answered board
questions during a presentation, and indicated that
their engagement had come to an end, and would be
happy to work with us in an additional engagement.
Basically, they indicated that they are no longer
working with LARAEC on this particular item, and
that they have provided all of the info that they had
to provide.
ii.
Mr. Asturias said that as they evaluate this report,
there are some questions he believes are still
outstanding, so the LARAEC office will put together
a summary report to board members in the next
week or so. Then he will call them individually to
answer any questions they may have in preparation
for a summary presentation to make at the July
board meeting. And hopefully that will lead to
discussion and perhaps action items in the August
meeting.
iii.
Ms. Montes said that it seems there are no real
questions, since they said they are done and will not
be providing additional information.
iv.
Mr. Stark asked if it would be appropriate at this
point to ask LARAEC staff to provide insight in terms
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of a possible recommendation one way or another.
His question is where they go from here; they still
have the state audit hanging over their heads, and
this is a piece of resolving that once and for all. So
he thinks it would be helpful getting perspective from
the LARAEC office in terms of if they feel they got
what they asked for, if there’s anything they can take
away and use to make decisions, or if they just throw
it out because it didn’t really do what they thought it
was going to do.
1. Mr. Asturias said that they plan to do that,
and go a step beyond to provide summary
information for the board in advance. As they
resume continuity on this item, they will be
summarizing, providing additional context,
and he will be reaching out to answer any
questions that they may have offline in
preparation for that. They will make it a point
to be a little more focused in the
management recommendations also
included in the final report.
b. Mr. Urioste said that what they got was basically a
summary, but it will be interesting to see what the LARAEC
Office comes up with. He thinks it would behoove them to
have a discussion about some of the practices mentioned,
including duplicated student counts, and about how they
handle them in each individual member of the consortium.
Meaning students that have more than one profile in their
student information systems.
i.
Mr. Asturias said that that was one of the findings,
and Ms. Montes clarified that it was one of the items
in the Management Recommendations in their
report.
c. Mr. Frank said that he was not that impressed with
Eide/Bailly’s work; he was not sure to what extent they feel
better about Vasquez and Company’s work, but letting Eide
Bailly go is the appropriate thing to happen in his opinion.
i.
Mr. Urioste said that he would not want to entertain
another contract with them. He would rather consult
with Mount Sac, the nearest consortium in size with
them, and see if they have a recommendation for a
firm LARAEC could consult with.
ii.
Ms. Jacquez agreed that they should look
elsewhere.
iii.
Mr. Stark said that the consensus seems to be that
there’s not a lot of value in what’s been produced by
Bailly, so he can’t see engaging with them any
further.
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iv.

Mr. Frank said to give the Point Persons a chance to
engage in a conversation about that as well, if that
could be agendized. Mr. Asturias said that the PP’s
were instrumental in selecting the two auditing firms
that they used, in conjunction with the LARAEC
office. So they would be happy to do that again.
1. Mr. Frank said that he thinks this is going to
be passed his role in this organization when
they have to figure this next piece out.

7.3 Vasquez and Company, LLP Development of Oversight Policies
and Procedures Progress Report
a. Mr. Asturias said that Vassquez has turned in their first draft
of policies and procedures, and is currently under review.
There is a proposed timeline for approving the policies and
procedures for final approval by LARAEC board and
implementation by December 2020, or the January 2021
board meeting. He explained that the main thrust of the
timeline is for the districts to have enough time to vett and
evaluate the procedures and policies proposed. They have
some feedback coming from the LARAEC office already to
Vasquez and Company. they will come up with a second
draft, based on information from each district as well, and
then that second draft will go out to Point Persons and the
executive board for a final draft in November.
i.
Mr. Stark recalled that there were two pieces they
had to address with the state: coming up with a
funding formula, and coming up with consortium
policies and procedures. So assuming they approve
and agree on this, does that essentially satisfy the
state audit vis-a-vis LARAEC? Mr. Asturias said that
yes, it was the original intent of this work stemming
from the Montebello Audit items 31 and 32.
ii.
Mr. Urioste asked if their governance policy does not
also address that issue. Mr. Asturias replied that all
of these steps are part of providing a comprehensive
approach to the weaknesses that were pointed out
by the state: having a structure and governance
founded on bylaws makes for a much stronger case
for how decision-making is done in LARAEC, and
part of the process is also having policies and
procedures and a funding formula that i based on
enrollment.
7.4 Online Conference Update and Consortium Moderated Sessions
Update
a. Ms. Stiehl directed attendees to the board document,
explaining that last time they discussed having a virtual
conference, which was met with universal support.
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i.

ii.

iii.

iv.

v.

vi.

vii.

viii.

ix.

x.

The LARAEC Office had a meeting with the Point
Persons to work out specifics and come up with a
detailed report and budget. They decided Friday,
September 25th would be an ideal date as an early
fall date that would still allow attendees to get their
school year started.
There’s also a number of other conferences going
on that have switched over to virtual conferences in
the fall, and they wanted to avoid those dates.
They are looking at a half-day conference of 4 to 6
hours in the afternoon, since it seemed to be the
best time for everybody, and they will figure out the
time based on the activities and how many sessions
they want to get in, and what they figure out in terms
of speakers.
They decided to go with a simpler platform using
Zoom Webinar, using Sched, which is their current
conference management software. They’ll use
standard zoom rooms for sessions and the LARAEC
website.
The Point Persons talked passionately about
acknowledging collaboration between districts,
consortia, and outside agencies. So they thought
they might have collaboration awards as part of their
next conference.
Since they have a short timeline, the Point Persons
were agreeable to simplifying the award nomination
and selection timeline and process, with districts
nominating the award winners, and districts and
Point Persons selecting between 8-12 winners.
They have also been talking about reaching out to 35 exhibitors that are specific towards having a virtual
conference: vendors that deal with software or webbased solutions for schools who can “sponsor” the
conference and help offset some of the costs, as
well as sponsor the collaboration awards.
They will also reach out to presenters that they had
from the last conference and see which ones still fit
with what they’re doing in the virtual conference,
particularly with remote instruction.
They are going to distinguish them from other
summits and conferences by focusing on teacher
and school sites so they can go back and implement
something right away with students.
With plenary speakers, a virtual conference reduces
costs and opens up the field more. They love the
speaker they picked last time, many of the teachers
and faculties have read his book, and the speaker
George Curtis (?) is still very relevant now as a big
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proponent of technology learning tools and blended
learning. They were talking about reaching out to
him since they gave him a deposit for the spring and
seeing if he could do something for their virtual
conference at a reduced cost.
xi.
For the budget, they hashed out a simple budget,
which Ms. Stiehl summarized. She noted if they
have some exhibitors they can potentially offset
costs. They’d still like it to look and feel like the
actual conference. They’d like to also have some
iPad studio equipment to use for clean video
content. Since some schools are thinking of coming
back in the fall, they’re looking at producing
advertising banners and posters as well. All told, it
would be between $11,000 and $12,000, roughly.
b. Mr. Frank loved the Collaboration Awards, and asked where
the idea came from. Ms. Stiehl explained that after the
Innovation Awards were selected, Dr. Mullen brought up
that she wanted to focus on the collaboration between
districts.
c. Ms. Stiehl added that at the last board meeting, they talked
about having moderated sessions done as soon as possible
before this meeting.
i.
They met with point persons and came up with a
whole plan and schedule, they had booked some
presenters, and then a lot of things changed
between this meeting and last meeting, including
civil unrest when they planned to have moderated
sessions.
ii.
It was felt that now and in the summer was not the
best time to do them, and that people needed some
off-time right now. So they decided to put them in the
fall, and they thought it would be a great idea to
have the moderated sessions come after the virtual
conference so they use the virtual conference as a
springboard. They are looking at Tuesday and
Friday afternoons for an hour; they’ll be subjectmatter specific with a teacher showcase of some
kind, then sharing open resource materials and
having some discussion time for teachers and
presenters.
iii.
Ms. Jacquez asked, regarding UTLA members, if
they have a set number of days that they can’t meet,
because theirs is Tuesdays and Fridays. Ms. Stiehl
was not aware of that, but they can go back to the
Point Persons and re discuss the dates with this new
information.
7.5 Action Planning Teams: Update
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a. Mr. Gorence directed board members to the board packets,
saying that he wanted to shout out to all the APT members
who were nominated or received an innovation award. He
added that the board members may remember that at the
May 20 meeting they talked about re engaging the APT’s,
and understanding the status of the teams, their viability,
needs, and the works in process and work that may need to
be done.
i.
To that end, he and Ms. Stiehl put together a survey
that included those items so they could begin a
conversation with the co-chairs of those teams. That
survey targeted those items the board found as a
priority: work completed, work to be done, timeline
for completion, and additional gaps in service. They
added this item as they felt it was important to
identify any additional work that the APT’s identified
to inform choices and information for the annual plan
that’s coming up.
ii.
They also added an item for how the move to remote
learning may have required a revision or change in
any of the action items. They also created a fillable
sign-in sheet to track participation during the PPT
meeting so districts would be aware of who
participated.
iii.
Once they created the survey, they reached out to
the co-chairs the week of May 25 to review the
survey, and he and Ms. Stiehl were impressed with
how quickly, professionally, and passionately the
APT’s got in touch with them.
iv.
The report in front of the board currently was just
meant to give an update and a background. Of note,
as they got those surveys back, a couple things that
they discussed was that the short turnaround time
was so professional and quick. They feel it will be
helpful to go back to the APT co-chairs and teams to
refine their questions and target the information that
they’re looking for. They felt that in this short
turnaround the APT’s did a wonderful job of
providing content, but they need to focus a bit more
on certain items.
1. For example, they had asked about a
timeline; some responses said that they
needed more time, so they want to look at a
timeline specifically to complete those
activities. And they want to look more into
those identified gaps to inform the content
and structure of the annual plan.
2. Lastly, they were struck by the passion of the
responses of the APT’s that had to do with
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their commitment to carrying on service even
in a remote learning environment. Some of
the questions didn’t have a lot to do with that
content, but a lot of the APT members
wanted to share how the districts were
engaging their students in a remote learning
environment.
b. Mr. Stark asked if they would consider, since it’s nice to
have flexibility around some of these groups, and there is
scope of work and some well-defined parameters; they also
have unique challenges that have cropped up, and it would
be great if they could bring some problems of practice into
these groups to leverage the expertise of some of these
folks that may have figured certain things out. And LAUSD
would love to work with the college or maybe other partners.
For example, clinical externships. It might be helpful to
leverage these groups around problems of practice coming
up that are unique and maybe not part of the original scope
of their duties, but would be really valuable given some of
the challenges they are facing.
c. Mr. Gorence said that they can certainly do that. He asked if
it was the board’s desire to take a look at how they might
pragmatically reconfigure the action items for the APT’s in
order to target some of the items that Mr. Stark just
mentioned.
i.
Mr. Frank said he would vote yes on that.
ii.
Ms. Montes said that for sure they have to be a
consideration in what is happening and they may be
a priority or they may be a consideration within that
action item. So however it needs to be included in
that conversation.
iii.
Mr. Stark added that they should connect with the
Point People around whether there are topics that
have come up in their districts that have risen to the
top of their list that weren’t a priority just a few
months ago. He does not want to take people off of
their original scope of work, but as appropriate.
iv.
Mr. Frank added that there are some technologies
that it’s becoming clear are very useful, both on the
credit and non-credit side. He thinks it would be a
rich conversation.
d. Mr. Stark added that he thinks that would facilitate going
deeper on a few issues that they have been trying to crack
around articulation. And if they are leaning toward
healthcare as a consortium, they can prioritize some of
those articulations as part of it.
i.
Mr. Frank added that his big issue is there are
probably some grants out there right now related to
reentry opportunities. He doesn’t know if that could
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translate into the APTs, but that might be a better
place for it to be than even at the board level.
e. Mr. Urioste said that he would like to see them complete
some of the items on here, such as the universal form, and
the other one that looks promising is the adults with
disabilities, and the assessments. He’d like to get some of
the things done here as well as some other tasks. He does
not want to take on new things when some things are still
pending.
f. Mr. Gorence said that the information on the report is meant
to be just an update and not comprehensive because they
do need to go back. He feels like it will be more rewarding if
they have a chance to go back and pick up some of that
information.
i.
With counseling, they felt they were really near to
completing that universal form that would be a
comprehensive orientation. The challenge for
LARAEC with a lot of this is for some districts, they
are already in summer. So the challenge is about
reengagement with personnel on summer break,
and their availability.
ii.
He added that they might need guidance from the
board on their member districts, and how that might
work for them.
iii.
Regarding the Pathways APT, they were in process
of completing the Pathway map, but they did indicate
that summer has made it challenging for them to
reengage.
iv.
For Workforce, they completed the list of available
resources. The co-chairs felt very good about their
positioning with those resources. They do feel that
for some of the other work as a group the deadlines
need to be pushed back, and expressed concern
about work through summer.
v.
For Professional Development, they had compiled
their survey, and they wanted to survey teachers,
counselors, advisors, staff, and so on to get their
fields’ input on PD. But again, they were running out
of time and needing to push that into the fall.
vi.
And as Mr. Urioste indicated with adults with
disabilities, the co-chair was really positive with the
work they’d done so far, but theirs is a heavy lift and
they do need more time to do the things they need to
do.
8
Board Member
Reports

LAUSD:

Mr. Stark
a.

Mr. Stark ceded his time to Mr. Frank.

BUSD:

Mr. Urioste
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a.

No report.

LACCD:

Mr. Frank
a.

Mr. Frank said that LACCD is 100% online this summer,
and they are almost all online in the fall at this point. The
hard-to-convert classes and those they were unable to
complete, mostly because of clinical or other requirements,
those are going to be the first ones that are going to get
back on their campuses. They are doing a short-form for
applications to the community colleges for those that are in
non-credit or adult education. The short-form process is
going to be implemented this July and August. He thanked
LARAEC for their gift of a flower arrangement, and for a
memorable day and morning.

MUSD:

Ms. Jacquez
a.

Ms. Jacquez said that they did accomplish their drivethrough graduation celebration June 5th with adult staff,
students, and board members, as well as their director. A
lot of participants said it was the best it’s ever been, very
festive and intimate. They are also focusing on distance
learning, trying to improve it for now and figure out what
lies ahead in the fall. Currently they got emergency
approval for a CNA course to continue with clinical skills.
So those students are able to complete the hours for this
month in the beginning of July. Other than that, they are on
break as well for teachers and staff until July 6. Their
summer program begins July 6th, and registration starts
June 22 online.

CCUSD:

Ms Montes
a.

Ms. Montes said that Culver City adult school ended its
year with a virtual graduation, and it was attended by their
entire board and cabinet in addition to teachers and
students. Sadly, it was the first adult school graduation she
has missed since 1986. But they appreciated that Mr.
Asturias was present and Ms. Stiehl helped with logistics,
and he thanked them both. The school is on break right
now with a skeleton staff in the office preparing for summer
programs: five-week programs for ESL, ABE, and ASC
classes throughout the day. She summarized the
curriculums of the new ABE classes, and said they would
offer High School Diploma and High Set programs. They
are also piloting the remote CASAS testing through the
summer. They are planning on starting the new school
year in distance learning, with the potential for in-person
offerings. Also, she’d like to announce that Ruth Morris
who was hired this past year as Assistant Principal for
Culver City Adult School will be taking over as the point
person for CCUSD beginning this school year. Ms. Montes
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9
Public
Comment
10
Action Items
11
Announcements
Adjourn

thanked Elvis Carias for representing CCUSD for all these
years and his commitment to making sure their little district
didn’t get lost. They are excited about going into the next
year and really creating given everything that’s happened
with COVID. They are also going to be spending time on
social justice issues, because they matter for their
population.
There was no public comment.

Action items covered in agenda item 4.
Announcements: Next meeting Wednesday, June 15 from 10:00 AM to
1:00 PM, to be held over Zoom videoconferencing.
Mr. Urioste adjourned the meeting at 12:35 PM.
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MEMO
July 1, 2020
To: Adult Education Consortium Directors and Members
From: The California Adult Education Program Office (CAEP)
Subject: CAEP 2021 Final Allocations by Consortia
Here is the link to the draft 2020-21 final allocation for CAEP by regional consortia. The Governor signed a 2020-21
budget that gave CAEP an additional $54,356,000. The additional funds will be added to the approved May Revise
reduction in NOVA. Please review the attached amount for your consortium and let TAP know if you have any questions
or concerns.
The State CAEP Office plans to upload the increased amount listed on the attached sheet in NOVA by tomorrow – July 2,
2020. It is critical, especially for direct funded consortia, that you meet and agree to the allocation amounts, by member,
as soon as possible. The state will need to lock in this amount for the disbursement schedules due in early July.
Consortia will have until August 14, 2020 to complete the allocation amendment in NOVA. However, direct funded
consortia will need to let me know as soon as possible if you agree to the allocation amounts, by member. Remember,
education code still applies for member reductions or increases (see EC 84914).
With good news, always comes more work!!!
Neil

CALADULTED.ORG
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CAEP Consortium

May Revised
20/21
Allocation

Gov's Budget
Additional
Amount

Final 20-21
Allocation

01 Allan Hancock Community College
Consortium
02 Antelope Valley Regional Adult Education
Consortium
03 Barstow Area Consortium for Adult
Education
04 Butte-Glenn Adult Education Consortium
05 Greater Opportunity Through Adult Learning
(Santa Cruz)
06 Partnership for Adult Academic and Career
Education (SE Los Angeles)
07 Chabot-Las Positas/Mid-Alameda County
Consortium
08 West End Corridor/ Chaffey Regional AE
Consortium
09 Citrus College Adult Education Consortium
10 Coast Adult Education Consortium
11 Tri City Adult Education Consortium
12 Contra Costa Adult Education Consortium
13 Morongo Basin AEBG Consortium (Copper
Mountain)
14 Desert Regional Consortium
15 South Bay Adult Education Consortium (El
Camino)
16 OnRamp to Employment, Plumas County
Adult Education (Feather River)
17 Foothill De Anza/ NSCCSTC
18 Gavilan Regional Adult Career and Education
Services
19 Glendale Community College District
Regional Consortium
20 San Diego East Region Adult Education
(Grossmont-Cuyamaca)
21 Salinas Valley Adult Education Consortium
22 Imperial County Adult Education Consortium
23 Kern AEBG Consortium
24 Lake Tahoe Adult Education Consortium
25 Lassen County AB86 Consortium
26 Long Beach Adult Education
27 Los Angeles Regional Adult Education
Consortium

$1,522,531

$170,915

$1,693,446

$3,683,597

$413,511

$4,097,108

$833,152

$93,527

$926,679

$2,012,308
$3,146,545

$225,897
$353,223

$2,238,205
$3,499,768

$13,465,212

$1,511,572

$14,976,784

$8,487,123

$952,744

$9,439,867

$6,617,671

$742,884

$7,360,555

$3,967,860
$6,850,149
$5,644,680
$13,621,387
$748,601

$445,422
$768,981
$633,658
$1,529,103
$84,036

$4,413,282
$7,619,130
$6,278,338
$15,150,490
$832,637

$2,966,564
$9,413,931

$333,019
$1,056,785

$3,299,583
$10,470,716

$748,601

$84,036

$832,637

$7,842,744
$1,325,289

$880,408
$148,774

$8,723,152
$1,474,063

$983,637

$110,420

$1,094,057

$7,618,211

$855,202

$8,473,413

$3,379,907
$1,788,333
$15,616,741
$823,461
$864,657
$2,198,847
$118,023,709

$379,420
$200,753
$1,753,096
$92,440
$97,065
$246,837
$13,249,052

$3,759,327
$1,989,086
$17,369,837
$915,901
$961,722
$2,445,684
$131,272,761
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CAEP Consortium

May Revised
20/21
Allocation

Gov's Budget
Additional
Amount

Final 20-21
Allocation

28 Capital Adult Education Regional
Consortium
29 Marin County Adult Education Block Grant
Consortium
30 Mendocino-Lake Consortium
31 Gateway Adult Education Network (Merced)
32 Coastal North County Adult Education
Consortium (MiraCosta)
33 Monterey Peninsula Consortium
34 Mt. San Antonio Regional Consortium for
Adult Education
35 Southwest Riverside County Adult Education
Regional Consortium
36 Napa Valley Adult Education Consortium
37 North Orange County Regional Consortium
for Adult Education (NOCRC)
38 Southern Alameda County Consortium
(Ohlone)
39 Palo Verde Consortium
40 Education to Career Network of North San
Diego County (Palomar/Vista)
41 Pasadena Area Consortium
42 Northern Alameda Consortium for Adult
Education
43 Rancho Santiago Adult Education
Consortium
44 North Coast Adult Education Consortium
(Redwoods)
45 Rio Hondo Region Adult Education
Consortium
46 About Students Regional Consortium
(Riverside)
47 Inland Adult Education Consortium (San
Bernardino)
48 San Diego Adult Education Regional
Consortium
49 San Francisco Adult Education Consortium
50 Delta Sierra Regional Alliance (San Joaquin)
51 South Bay Consortium for Adult Education
(San Jose)
52 San Luis Obispo County Adult Education
Consortium

$10,776,977

$1,209,796

$11,986,773

$1,353,187

$151,906

$1,505,093

$1,411,677
$3,038,060
$1,096,731

$158,472
$341,045
$123,117

$1,570,149
$3,379,105
$1,219,848

$2,334,447
$32,112,481

$262,060
$3,604,868

$2,596,507
$35,717,349

$4,450,225

$499,572

$4,949,797

$2,614,968
$3,538,499

$293,550
$397,223

$2,908,518
$3,935,722

$3,809,032

$427,592

$4,236,624

$748,601
$7,220,386

$84,036
$810,542

$832,637
$8,030,928

$1,716,160
$7,374,034

$192,652
$827,791

$1,908,812
$8,201,825

$4,264,062

$478,673

$4,742,735

$1,026,819

$115,266

$1,142,085

$13,232,855

$1,485,487

$14,718,342

$7,603,652

$853,567

$8,457,219

$9,646,870

$1,082,934

$10,729,804

$4,304,678

$483,233

$4,787,911

$3,549,302
$7,689,458
$16,035,292

$398,436
$863,200
$1,800,083

$3,947,738
$8,552,658
$17,835,375

$1,287,953

$144,582

$1,432,535
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CAEP Consortium

May Revised
20/21
Allocation

Gov's Budget
Additional
Amount

Final 20-21
Allocation

53 ACCEL San Mateo County
54 Santa Barbara AEBG Consortium
55 Santa Clarita Valley Adult Education
Consortium
56 Santa Monica Regional Consortium for Adult
Education
57 Sequoias Adult Education Consortium (SAEC)
58 Shasta-Tehama-Trinity Adult Education
Consortium
59 Sierra Joint Consortium
60 Solano Adult Education Consortium
61 Sonoma County Adult Education Consortium
62 South Orange County Regional Consortium
(SOCRC)
63 South Bay Adult Education Consortium
(Southwestern)
64 State Center Adult Education Consortium
65 Ventura County Adult Education Consortium
66 Victor Valley Adult Education Regional
Consortium
67 West Hills College Consortium
68 West Kern Consortium
69 Yosemite (Stanislaus Mother Lode)
Consortium
70 North Central Adult Education Consortium
(Yuba)
71 Adult Education Pathways (Siskiyous)

$8,825,452
$748,601
$1,188,427

$990,724
$84,036
$133,410

$9,816,176
$832,637
$1,321,837

$1,043,141

$117,101

$1,160,242

$8,841,210
$1,027,195

$992,492
$115,310

$9,833,702
$1,142,505

$3,086,085
$3,616,270
$2,333,134
$4,434,542

$346,436
$405,954
$261,912
$497,811

$3,432,521
$4,022,224
$2,595,046
$4,932,353

$13,295,320

$1,492,500

$14,787,820

$13,831,644
$13,936,540
$2,003,958

$1,552,707
$1,564,482
$224,959

$15,384,351
$15,501,022
$2,228,917

$1,024,855
$748,601
$4,015,642

$115,047
$84,036
$450,787

$1,139,902
$832,637
$4,466,429

$2,903,067

$325,892

$3,228,959

$872,462

$97,941

$970,403

Total

$484,208,000 $54,356,000

Page 27 of 70

$538,564,000
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CAEP Allocation Amendment: 2020-21 Produced: Jul 7, 2020, 05:33 PM UTC Adrienne Ann Mullen

27 Los Angeles Regional Adult Education Consortium
Allocation Amendment Summary
Fiscal Declaration
The Fiscal Declaration information in this section has been provided as a courtesy. It has not been changed since CFAD
has been approved by the Member Representatives.
Consortium Name: 27 Los Angeles Regional Adult Education Consortium
Funding Channel: Direct Funded
Narrative: Funds allocated to all member districts will be used to carry-out the priorities set forth in the Los Angeles Regional
Adult Education Consortium (LARAEC) CAEP 3-year plan and as updated and indicated through the Yearly Plan. Additionally, a
stronger emphasis will be made to enhance the delivery of instruction via Distance Learning and online tools. Majority of the
total budget will be spent on instructional and non-instructional salaries and benefits to support the programs and services
provided to adult education students and the remaining balance will be used for supplies, equipment, contracts, and other
operating expenses, capital outlay, and indirect cost necessary to support the adult education programs and services o ered
at each member district as outlined in the plan.
Changes: No Changes

Amended Member Allocations for 2020-21
Member Agency

Amended Allocation

Adjustment Made

Burbank Unified

$2,669,564

$269,432

Culver City Unified

$1,623,915

$163,897

Los Angeles CCD

$7,979,033

$805,305

Los Angeles Unified

$105,629,909

$10,660,981

Montebello Unified

$13,370,340

$1,349,437

Total Allocated to Members

$131,272,761

Total CAEP Funds

$131,272,761

Total Remaining (Must be $0)

$0

Member Agencies
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Member Agency

Member Type

Contact

Phone

Burbank Unified

Unified School District

Emilio Urioste Jr.

(818) 729-5950 ext: 33901

Culver City Unified

Unified School District

Veronica Montes 8424300

(310) 842-4300

Los Angeles CCD

District

Ryan Cortnner

Los Angeles Unified

Unified School District

Joseph Stark

(213) 241-3150

Montebello Unified

Unified School District

Mrs. Alice Jacquez

(323) 887-7845

Certification & Assurances
By clicking "Approve" on the approval cards below, you are certifying the CFAD as well as confirming that you and
ALL consortium members agree to the Assurances listed below.

Assurances
Membership & Decision-Making
I certify that any community college district, school district, or county o ice of education, or any joint powers authority
consisting of community college districts, school districts, county o ices of education, or a combination of these, located
within the boundaries of the adult education region shall be permitted to join the consortium as a member (EC 84905 (a)
(b). (See Membership Box above).
I certify that only members as described above (and in EC 84905) are allowed to join my consortium as members and
participate in decision making and approvals whether in a public meeting, or via the NOVA planning, budgeting & expense
reporting system.
I certify that as a condition of joining a consortium, as a member, I shall commit to reporting any funds (as described in EC
84916) available to that member for the purposes of education and workforce services for adults and the uses of those
funds through the annual Program Area exercise in NOVA for reporting leveraged funds, and instructional hours.
I certify that as a member of the consortium my district shall be represented only by an o icial designated by the
governing board of the member (EC 84905 (c)).
I certify that as a member of the consortium, I shall participate in any decision made by the consortium (EC 84905 (d)(1)
(A)).
I certify that all decision made by the consortium and its members is final (EC 84905 (d)(1)(F)).
I certify that I will adhere to the consortium rules and procedures and, as agreed upon by the consortium members, to any
additional by-laws, charters, etc.

Public Meetings
I certify that a proposed decision is considered at an open, properly noticed public meeting of the consortium at which
members of the public may comment (EC 84905 (d)(1)(B)).
I certify that the consortium has provided the public with adequate notice of a proposed decision and considered any
comments submitted by members of the public, and any comments submitted by members of the public have been
distributed publicly (EC 84905 (d)(1)(C)).
I certify that the consortium has requested comments regarding a proposed decision from other entities located in the
adult education region that provide education and workforce services for adults (EC 84905 (d)(1)(D)(i)).
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I certify that the consortium has requested comments regarding a proposed decision from other entities located in the
adult education region that provide education and workforce services for adults (EC 84905 (d)(1)(D)(i)).
I certify that the consortium has considered input provided by pupils, teachers employed by local educational agencies,
community college faculty, principals, administrators, classified sta , and the local bargaining units of the school districts
and community college districts before it makes a decision (EC 84905 (d)(1)(E)).
I certify that in addition to the meeting requirements listed in EC 84905, and as agreed upon by the consortium members,
that I will follow the public meeting requirements listed in the Ralph M. Brown Act as the Brown Act applies to the
governing body of any “local body created by state or federal statute.” (Ed. Code, section 54952.)

Reporting Requirements
I certify that I will participate in completing and updating any consortium long range and/or short range planning e orts
and/or budget work plans (EC 84906, 84914(a)).
I certify that all CAEP expenses have been expended in the CAEP seven program areas, and services provided are consistent
with the 3-year plan, the annual plan, and my district’s work plan & budget as submitted in NOVA (EC 84913 (1-7), 84906,
8914(a)).
I certify that my expenditures of CAEP funds match the objectives/activities included in the annual plan and the member
work plan (EC 84906, 84914(a)).
I certify that my expenditures of CAEP funds adhere to the allowable uses of funds as identified in the CAEP Fiscal
Management Guide.
I certify that I will report student level enrollment data and outcomes as prescribed by the State CAEP O ice (EC 84920).
I certify that I will share financial expenditure and progress reports with the members of my regional consortium.
I certify that I understand that as a member if I do not meet any of these items I have certified, I will be deemed an
ine ective member which may result in a loss or reduction of CAEP funding (EC 84914(b)).
I certify that all CAEP expenses have been expended only for the education of persons 18 years of age or older (EC
84901(a)).
Burbank Unified - Member Representative
Emilio Urioste
Director Burbank Adult school
emiliourioste@burbankusd.org
(818) 729-5950 ext: 33901

Appr oved by E m ilio Ur ioste Jr.
07/06/2020 01:24 PM PDT

Culver City Unified - Member Representative
Veronica Montes
Prinicipal
veronicamontes@ccusd.org
(310) 842-4300
Appr oved by V er onica Montes 8424300
07/06/2020 01:35 PM PDT
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Los Angeles Unified - Member Representative
Joseph Stark
joseph.stark@lausd.net
(213) 241-3150
Men Le
men.le@lausd.net
(213) 241-3814
Appr oved by Joseph Sta r k
07/06/2020 09:43 AM PDT

Los Angeles CCD - Member Representative
Ryan Cortnner
cornnerm@email.laccd.edu
Adrienne Ann Mullen
Dean, Adult, Commuity & Continuing Education
mullenaa@email.laccd.edu
(323) 953-4000 ext: 3533
Appr oved by Adr ienne Ann Mullen E d.D.
07/07/2020 10:32 AM PDT

Montebello Unified - Member Representative
Alice Jacquez
jacquez_alice@montebello.k12.ca.us
(323) 887-7845

Appr oved by Mr s. Alice Ja cquez
07/06/2020 01:29 PM PDT

2020 © California Community Colleges
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MEMO
June 15, 2020
To: Adult Education Consortium Directors and Members
From: The California Adult Education Program Office (CAEP)
Subject: 2020-21 CAEP Annual Plan Instructions and Tips
This memo is to provide instructions for CAEP consortia to complete the 2020-21 Annual Plan process. The 2020-21 CAEP
Annual Plan process will consist of two phases. The first phase is submission of the consortium annual plan, by August 15,
2020. The annual plan references the consortium’s key accomplishments, goals and strategies (based on CAEP objectives)
for the 2020-21 program year. The second phase, certification of the consortium budget and work plan, is due by
September 30, 2020. The annual plan and consortium budget and work plan will be submitted directly into NOVA.
Consortia are welcome to upload any supporting documents to the ‘Supporting Documents’ section in NOVA. The sections
below in this memo will outline each annual plan section and instructions on how to complete the annual plan. Access the
CAEP Planning Tool for additional resources and guidance.

Executive Summary

The Executive Summary will allow consortia to explain how planned CAEP allocations are consistent with their three-year
adult education plan and any deviations due to recent events. Consortia will include a clear and concise description of
their consortium vision, list accomplishments made during the prior program year, and list primary goals for the upcoming
program year.
Recently our country and state have undergone three seismic events that should impact regional assessments and how
students are served. These events include the following:
• COVID-19 epidemic
• Budget reduction, and
• Systemic Racial Injustices.
COVID-19
In response to COVID-19, the Executive Summary should address how the consortium is serving students in a distance
learning environment and meeting their learning needs, along with meeting staff, teacher, and faculty needs. Also, the
Executive Summary should address how the consortium is responding to student supports (food, employment, clothing,
health, shelter, public assistance, etc.). Access the CAEP COVID-19 web page for more information regarding resources.
Budget Reductions
The COVID-19 epidemic has drastically changed California’s budget outlook since the release of the Governor’s Budget on
January 10. At that time, the administration projected a $5.6 billion surplus for 2020-21 and $21 billion in reserves,
including $18 billion in the state’s Rainy Day Fund. In contrast, the administration’s May 7 Revision projected a budget
shortfall of $54 billion. This deficit will bring about budget reductions to CAEP and its partner programs. The Executive
Summary must demonstrate that consortia allocations are being strategic and responsive to the changes in the economy
and to the impacts on adult education programs & its students.

CALADULTED.ORG
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Systemic Racial Injustices
Adult Education roots lie in a tradition of equity and a history that began with classes to provide English instruction for
adults to help immigrants take part in a growing American economy. The murder of George Floyd has reignited the pain
and outrage due to the systemic racial injustices that still exist in our country. CAEP has a role and the ability to make a
difference as our regional funding formula is based on need – no high school diploma, limited English proficiency, low
income, low-literacy, and unemployment. Unfortunately, these need categories impact people of color disproportionately.
Consortia in their executive summaries should describe any plans to examine the issue of their role in addressing systemic
racial injustices within their membership and partners. We would encourage consortia and their members to examine the
adult education student journeys by demographics. Are some groups progressing and succeeding faster than other
groups? If yes, what are the reasons? What strategies and student supports can your consortium and its members use to
ensure equitable student progress and success? Utilize available resources such as TOPSPro student reports, LaunchBoard
regional and district data sets, and other assessments.

Regional Planning Overview

This 2020-21 annual plan, and the strategies, are based on consortia 2019-2022 three-year plans. In the Regional Planning
Overview section, consortia will include a clear and concise description of how their consortium is implementing the new
three-year plan. This overview must include any gaps or adjustments discovered when reviewing the three events
described above.

Meeting Regional Needs

In this section, consortia will include clear and concise reasons for the gap(s) between the need in the region and the types
and levels of adult education services currently being offered. Also include any gaps that have widened due to the events
described above. For example, COVID-19 economic impact resulted in the immediate lay-offs in the hospitality and retail
industry sectors, which relies upon an immigrant workforce. An alternative approach would be to describe the gaps
between the need in your region and the types and levels of adult education services currently being offered. Consortia
will support these claims by listing the resources used to identify the gap(s). Lastly, consortia will describe how they will
measure effectiveness (or progress) towards meeting this need. One excellent resource for identifying regional need is
the Program for the International Assessment of Adult Competencies’ (PIAAC) U.S. Skills Map: State and County Indicators
of Adult Literacy and Numeracy. https://nces.ed.gov/surveys/piaac/skillsmap/

Regional Strategies

For each objective (Gaps in Service, Seamless Transitions, Student Acceleration, Professional Development, and Leveraging
Resources), consortia will identify at least one strategy they are planning to incrementally increase capacity in, identifying
gap areas as well as strategies that help maintain established levels of service. As part of identifying strategies and goalsetting, agencies will want to consider and incorporate distance/remote learning. Moreover, due to budget cuts, please
describe how these increases will be achieved, such as an elimination of an existing strategy to implement a new strategy
in response to regional needs. The Fiscal Management section will ask consortia to provide a narrative justifying how
planned allocations are consistent with the annual adult education plan and the consortium’s approach to incorporating
remaining carryover funds from prior years into the strategies planned for 2020-21. This response should entail any new
strategies to better address regional needs.
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NOVA Annual Plan Instructions

The Consortium Primary Contact will log on to NOVA to complete the following steps:
1.
2.
3.
4.
5.
6.
7.
8.
9.

Scroll down to the Annual Plan section in NOVA (between the Allocations and Supporting Documents).
Click on ‘Annual Plan’ for Fund Year 2020-21.
Click ‘Plans & Goals’ if the section does not automatically appear.
At the bottom of the page, select ‘Add Another Regional Need’ if there are additional regional needs to cover.
Upon completion of this section, select ‘Next’ to complete the ‘Gaps in Service’ section.
At the bottom of the page, select ‘Add Gap in Service’ if there are additional gaps to cover.
Upon completion of this section, select ‘Next’ to complete the next section.
Follow steps 6 and 7 until you reach the ‘Preview’ screen.
On the ‘Preview’ screen, the Primary Contact can enter any comments for the Members’ Representative(s) to
review, then click ‘Ok.’
10. The Member Representative(s) will be notified to ‘Approve’ or ‘Reject’ the Annual Plan.

Annual Plan Tips

1. Consortia can copy and paste from last year’s annual plan or modify existing strategies that are ongoing. The
annual plan can have a mixture of new and/or existing strategies. If a consortium’s annual plan is similar to the
prior year, please do your best to describe what is different from last year to this year (i.e. maybe you have
completed some of the strategy action steps, but not all) and how it is responsive to current events described
above.
2. The annual plan can consist of implementing existing strategies as the CAEP Office knows some strategies are long
term in nature, however, please describe how the Consortia is responding to the events described above.
3. CAEP planning is hierarchical – the three-year plan aligns with the State’s CAEP vision and goals. The annual plan
contains those strategies that help consortia achieve those goals. The member’s budget and expenses support
those specific strategies.
4. Annual plans can be amended throughout the program year.
5. Use the ‘Send Reminder’ feature in NOVA to notify Member Representatives to approve.
6. Consortia work plans and budgets will open after the work plan and budget has been approved by all Member
Representatives.
7. The consortium annual plan strategies will be used by consortium members to drive their member work plans and
they will be consortium certified by September 30th. Members will select a specific number of strategies from the
annual plan to focus on from July 1st to June 30th.
8. The strategies are selected by checking a box (no need to rewrite the strategies or provide additional information).

The CAEP Office and CAEP TAP will host a webinar on the Annual Plan Process in the summer. If you have any questions
regarding this information or the process, please contact the CAEP Technical Assistance Project at tap@caladulted.org.
Additionally, if you would like assistance completing the Annual Plan and budget and work plan, please contact CAEP TAP
to set up a training.
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Sincerely,

Carolyn Zachry, Ed.D.
California Department of Education
Adult Education Program Office

Javier Romero
California Community Colleges Chancellor's Office
Adult Education Program Office
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7/15/2020

REGULAR MEETING
JULY 15, 2020
10:00 A.M. – 1:00 P.M.
ZOOM VIRTUAL MEETING

1. CALL TO ORDER
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1

7/15/2020

1.1 PLEDGE OF ALLEGIANCE

1.2 ADJUSTMENTS TO THE AGENDA
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7/15/2020

1.3 APPROVAL OF AGENDA

1.4 ITEMS FOR FUTURE AGENDAS
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7/15/2020

1.5 APPROVAL OF THE MINUTES
a. Regular Board Meeting: June 17, 2020

4

2. PUBLIC COMMENT
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3. YEARLY PLAN UPDATE

4. SY 20‐21 Annual Plan Update
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7/15/2020

5. BUDGET REPORT and UPDATES

5.1. Upcoming CAEP Due Dates,
Updates, and Reminders
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Important Dates for FY 2019‐2020 Funding




FY 2020 Q4 Progress and Expense Report
 September 1 – Member‐district submission in NOVA
 September 16 – CBO executed copy of report due to
LARAEC Office
 September 30 – Consortium certification in NOVA
September 30 – FY 2020 Instructional Hours and Expenses
by Program Area (Estimates) in NOVA

Important Dates for FY 2020‐2021 Funding



August 15 –Annual Plan due in NOVA
September 30 – Member Program Year Budget and Work
Plan due in NOVA
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5.2. FY 2020‐21 July revise budget in NOVA

FY 2020‐2021 Allocation Amendment (July Revise)

24
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FY 2020‐2021 CFAD Allocation Amendment (July Revise)

*

28
*LAUSD Breakdown: LAUSD $104,736,576 and LARAEC Office $893,333

6. INFORMATION AND DISCUSSION ITEMS
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6.1 State audit items 31 and 32
comprehensive overview and
discussion

State Recommendations:
31: To ensure that state education funds are used in the most
efficient and effective manner, the consortium should within one
year, complete an assessment of Montebello’s ability to meet the
requirements of its adult education plan to determine whether
its use of state funds has been effective.
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MUSD and LARAEC have taken the following steps to address State
Recommendations 31:
•Employed new leadership to improve and expand on adult education
•Implemented new SIS to ensure data reliability
•Implemented Student to Teacher ratios to address classes with low attendance
•Reallocated/returned funds to the other LARAEC members
•Implemented a new funding formula
*New funding formula adopted in 2019 will go to in effect FY 21/22
*Eide Bailly audit implemented to verify student count in all districts to use with the
funding formula

State Recommendations:
32: To ensure that state adult education funds are used in the
most efficient and effective manner, the consortium should,
within one year, develop policies and procedures to ensure the
proper collection and reporting of enrollment, attendance and
expenditure data by consortium members.
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Vasquez and Co., LLP was hired by the Consortium to develop policies and procedures
for the oversight and monitoring of CAEP funds. Their fieldwork commenced in July
2019.

LARAEC Policies and Procedures Timeline
 First draft circulated on: June 5, 2020
 Deadline for Member‐Districts to provide feedback on the first draft:
September 30, 2020
 Deadline for Vasquez and Co. to generate a second draft: October 31, 2020
 Deadline for Member‐Districts to provide feedback on the second draft:
November 30, 2020
 Deadline for Vasquez and Co. to generate a final draft: December 31, 2020
 Deadline for Member‐Districts to provide feedback and final review:
February 15, 2021
 Present to LARAEC Board for Approval and Implementation by the March or
April 2021 Board meeting
 Professional development March through June 2021
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Eide Bailly Findings and Management
Responses

Findings:
A. Unduplicated enrollment count does not agree with
system count
B. Material weaknesses in enrollment count
C. Enrollment procedures applied differently by @ district
D. Lack of systems reconciliation procedures
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Recommendations:
A1. Enrollment policies and procedure
A2. Data reconciliation procedures between systems
B. One‐time comprehensive enrollment audit of MUSD
C. Same as A1
D. Same as A2
Alternatively: Set aside the Eide & Bailly finding/recommendations

Finding A: Reports that clearly show unduplicated
enrollment numbers do not agree within the
enrollment systems.
Recommendation: LARAEC management should look
into performing a system review of all systems
generating reports and determine the differences in
enrollment counts.
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Management Response:
A. LARAEC will develop and adopt written enrollment
reporting policies and procedures
B. LARAEC will explore viable approaches to
reconciling member systems to TE

Finding B: At Montebello Unified School District, material
weakness in the enrollment count numbers were found
Recommendation: LARAEC will hire an auditing firm to do a
one‐time comprehensive enrollment count for MUSD
beginning in fiscal year 2019‐2020 to ensure that enrollment
count is complete and accurate. Additional audits will be
contingent on the findings of the prior year audit.
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Management Response:
A. LARAEC will hire an auditing firm to do a one‐time
comprehensive enrollment count for MUSD.

Finding C: Enrollment procedures are not being applied
consistently among member districts.
Recommendation: LARAEC management should implement a
policy and procedure to apply consistently over the
enrollment processes to ensure all enrollment counts are
comparable within member districts.
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Management Response:
LARAEC will develop written definitions and enrollment
reporting policies and procedures to ensure consistency in
recording enrollment counts across member districts that are
fully aligned with WIOA and CAEP requirements.

Finding D: When attendance records are being uploaded from the
attendance system of record into TE for reporting purposes, these
uploads are not being consistently reconciled to ensure the accurate
reporting of the attendance data.
Recommendation: Upon uploading of attendance data, an
independent person of the one performing the upload should review
the data for accuracy and completeness.
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Management Response:
LARAEC will develop written definitions and enrollment reporting
policies and procedures to that will include reconciliation of
attendance data between TE and the member district’s attendance
system of record to ensure data uploaded in TE is accurate.

Eide Bailly, LLP LARAEC Enrollment Count and
Procedures Final Audit Update
•
•
•
•
•
•
•

Suggestions were provided in the final report
More actionable items come from Management
Our role is to observe and report
We provided a draft report and invited input
We presented all findings to the board and answered all questions
We are no longer engaged
Further investigation will require additional engagement
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6.2 Best Practices in a COVID
Environment

Best Practices in a COVID Environment

Culver City Unified School District
Ruth Moris
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Culver City Adult School
Some Practical Pandemic-Proof Practices
(during School Closure)
Ruth Morris
Assistant Principal
Culver City Adult School
July 7, 2020

Modifications to Website

Info via AJCC
Partnership
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Announcing our Programs

Examples of Teacher postings on (Edlio) website:

Page 59 of 70

21

7/15/2020

Registration Innovations

Snip of one of our Google Reg Forms
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Snips of Student Engagement Tracking

Virtual Graduation
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Summer Enrichment 4 Kids
… went virtual and became “Version 2.0”
Cancelled entire program (processing nearly 500 refunds), then resurrected
an abbreviated, online, version.

https://ccas.ccusd.org/apps/pages/index.jsp?uREC_ID=1766333&typ
e=d&pREC_ID=1946993
“”Just

wanted to thank you for your daily pop-ins! Not only did the kids love it
but it really was a great little break from a long zoom session.” (Teacher
feedback)
“ ...first positive virtual learning experience she has had—and for 2 hours
per day for 3 weeks! It was one of the highlights of her day and she stayed
engaged the entire time since Day 1. (Parent feedback)

Best Practices in a COVID Environment

Los Angeles Unified School District
Jennifer Bedon
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Best Practices in a COVID Environment

Montebello Unified School District
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6.3 Re‐imagining Workforce Preparation
Grant Update

Re‐imagining Workforce Preparation
$127,500,000 (8‐9 awards of 5‐20 Million)
Funding Priorities
State Workforce Boards
COVID Impact
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6.4 Discussion on plans to examine
systematic racial injustices and the
consortium’s role in ensuring
equitable student success to be
included in the 20‐21 SY Annual Plan.
36

Ideas:
* Equitable enrollment
* Equitable access
* Student journeys by demographic group
* Professional Development
36
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6.5 Discussion: What problems of
practice would your district like to
include for future inter‐district
meetings?

July 22

11‐12:30

Externships with CNA programs
August 11
TBD

1 – 2:30 PM
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7. BOARD MEMBER REPORTS

8. PUBLIC COMMENT
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9. ACTION ITEMS

9.1 Approve the July budget revision as
allocated in NOVA

28
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9.2 Approve change in Executive Board
meeting date from August 12 to August
19, 2020.

9. ANNOUNCEMENTS
Next Board Meeting:
TBD
Location: Zoom Meeting
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ADJOURN
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